BUSINESS FINANCIAL INFORMATION
QUESTIONNAIRE (GST REGISTERED)
2026 INCOME YEAR

Please complete this questionnaire and provide all relevant records to enable preparation
of your financial statements in accordance with Inland Revenue (IRD) requirements. Not
all sections will be applicable to your business depending on your structure, activities, and
tax obligations. Please complete only those sections relevant to your circumstances.

1. Client Details
Client Name:

GST Registered: [ Yes L1 No

2. Engagement & Authority

I/We authorise the preparation of Financial Statements and Tax Returns and confirm that
all information supplied will be complete and accurate.

Signature:

Date: __/__ /2026

3. Records Required (Tick if provided)

e [1Bank statements (Note bank statements are not required where Xero or MYOB used.
Where this is the case we only require the balance as at the year end. IT is also
preferable for bank statements to be provided in a CSV form and emailed to
reception@hswaccounting.co.nz.

e [ Cashbook / accounting software reports

e [1GST returns and workings

e [ FBT returns and workings (if applicable)

e [Loan and finance agreements

e [1Hire purchase / lease agreements

o [lInterest and dividend certificates

e [ Debtors and creditors listings at balance date

4. Financial Information at Balance Date
Cash on hand (excluding bank balances): $



Stock on hand (excluding GST): $

Work in progress (excluding GST): $__

5. Debtors (Amounts owing to you at balance date)

Name Description Amount (Including GST)
6. Creditors (Amounts you owe at balance date)
Name Description Amount (Including GST)

7. Stock & Work in Progress
Stock valuation method: O Cost O Market [0 Net Realisable Value

Stock value (excl GST): $____

Work in progress calculation method:

8. Asset Purchases

Purchases: Date | Asset | Cost (incl GST) | GST claimed | Financing

Asset Purchase Date Cost NZ New 2nd Hand
L] [ ]
L (]
] 1]

9. Income & Expense Adjustments




[0 Expenses paid outside business Date Amount

Description

account
O Income not banked into business

account

[1 Deposits that are not sales

10. Private Use & Drawings

Goods taken for private use: $

11. Motor Vehicles

Business use percentage (per logbook): %

Vehicle details (make/model/cc):

12. Home Office (if applicable)

Please complete “Use of Home and Vehicle Information”

13. Mixed Use Assets (if applicable)
Holiday home / Bach: O Yes I No

Boat / Plane (> $50,000): O Yes O No
If the asset is mixed use please provide the following;
Owner Days

Client Days

14. Legal & Other Information

Provide details of any:

e Property transactions
e Loan agreements
e Legal settlements

15. Declaration

[ confirm that the information supplied is true and complete and authorise its use for

taxation and financial reporting purposes.

Signature:

Date: __/__ /2026




